Reporting OH&S Incidents


When an OH&S issue arises it may be minor, extended or serious. 


Minor accidents or incidence can be dealt with on the spot and no investigation need occur e.g. minor cuts or bruises. 


A serious incident will involve injury to persons or damage to equipment and will need immediate action. Proceduresshould already be in place and workers will need to know these procedures e.g. the fire evacuation drill. Serious incidents must always be investigated. A dangerous occurrence one that does not actually cause injury or illness but could have e.g. a heavy box falling and just missing a passerby. these should also be reported to the saftey officer.


An extended incident is one that exists over a periad of time e.g. exposure to chemicals or damage to hearing. These need to be brought to the attention 


of the OH&S committee or representative so that they can be dealt with by on-going prevention programmes. In reporting an OH&S issue you will need to note the time, the date and the nature of the incident or accidents .It is then your duty to notify the safety officer and if necessary attend the official investigation. If you can, determine any factors contributing (e.g. carelessness).
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