Please be advised that Mr Joe Blarney our financial advisor will be visiting your offices on the 23rd of next month. During that time Joe will be available to discuss any matters arising from recent events in the Stock Market. Joe has had extensive experience working in the fields of investment, financial planning, and risk management.  
[bookmark: _GoBack]Prior to Joe’s arrival we would appreciate it if you could peruse the attached documents. When you have discussed the documents with Joe would you please sign where indicated. We note that signing this will represent a declaration by you that the information included is true and correct. We therefore recommend that you thoroughly review the information contained and discuss any problems with Joe. Please advise him immediately if you believe any information is incorrect.
It is imperative that all source records used in completing this document are retained for a period of five years. Special rules based on the period of the agreement apply to depreciable assets and assets subject to capital gains tax.

