Project 4 Service Agency - Criteria Sheet
Name: ………………………..
	
	5
	4
	3
	2
	1
	0
	Mark

	Product
	Functionality
	Skilfully constructed journal that make a comprehensive use of application features to effectively fulfil all stated requirements, all tasks completed to polished standard.
	Competently constructed journal that make good use of application features to fulfil all stated requirements, all tasks completed to a quality standard.
	Well constructed journal that make some use of application features to fulfil most stated requirements, all tasks completed.
	Journal makes some use of application features to meet some stated requirements, most tasks completed.
	Journal meets some stated requirements, some tasks completed.
	Not submitted
	

	
	Presentation
	Well organised, neatly presented journal; all pages have appropriate and effective impact that is in keeping with their context; successful use of a variety of fonts, images, graphic devices and colour; effective element placement and layout; clear communication of ideas that closely follow accepted conventions.
	Organised, neatly presented journal; all pages have appropriate impact that is in keeping with their context; successful use of fonts, images, graphic devices and colour; good element placement and layout; good communication of ideas that follow accepted conventions.
	Neatly presented journal; most pages have some impact that is in keeping with their context; variety of fonts, images, graphic devices and colour; good element placement or layout; communication of ideas that follow accepted conventions.
	Document presented as journal; pages have some impact; some variety of fonts, images, graphic devices and colour; some element placement or layout; communication generally follows accepted conventions.
	Documents have little impact; little variety of fonts, images, graphic devices or colour; inconsistent element placement or layout; some communication of ideas.
	
	

	Process
	Working
	Journal exhibits effective design; efficient work practices followed consistently throughout task development with minimal wasted time; safety and copyright guidelines adhered to; effective, independent self-learning achieved.
	Journal exhibits good design; good work practices followed consistently throughout task development with minimal wasted time; safety and copyright guidelines followed; independent self-learning achieved.
	Journal exhibits some good design; sound work practices followed throughout task development with little wasted time; safety or copyright guidelines followed; some independent self-learning achieved.
	Generally sound work practices followed with some wasted time; awareness of safety and copyright guidelines; some self-learning achieved.
	Awareness of safety or copyright guidelines; some learning achieved.
	Not submitted
	

	
	Managing
	Task planning is valid and development follows projected plan; document elements are collected, stored and applied efficiently; good determination of scope and degree of skills required for task, and effective development of those skills; appropriate applications chosen for collection, processing and presentation of project.
	Task planning is useful and development parallels projected plan; most document elements are collected, stored and applied effectively; good determination of scope and degree of skills required for task, and some development of those skills; suitable applications chosen for collection, processing and presentation of project.
	Task parallels projected plan; some document elements are collected, stored or applied effectively; some determination of scope and degree of skills required for task; suitable applications chosen for project.
	Some document elements are used effectively; little determination of scope or degree of skills required for task; mostly suitable applications chosen for project.
	Some document elements are used; some suitable applications chosen for project.
	
	

	
	Reflecting
	Considered evaluation of journal that establishes degree of success in meeting specifications and determines how effective they are in achieving client requirements; thoughtful analysis of the development process.
	Evaluation of journal establishes success in meeting specifications and determines effectiveness in achieving client requirements; analysis of the development process.
	Evaluation of journal suggests success in meeting specifications and in achieving client requirements; some analysis of the development process.
	Evaluation suggests effect in meeting specifications and in achieving client requirements; little analysis of the development process.
	Some evaluation of product and process.
	
	


Total:   Product       /10         Process       /15
